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MIDDLE EAST TECHNICAL UNIVERSITY

Graduate School of Social Sciences

Department of ................................

NEW COURSE PROPOSAL/COURSE UPDATE  **

1.Course Code, Title and Credit: 

Title wording should not exceed 40 characters; give credit rating and distribution, credit rating should comply with one of the following : (3-0)3, (2-2)3, (1-4) 3, (0-6) 3,  (1-0)1.

2.Catalog Description:

State, in sequential order and without resorting to structured sentences, the main topics, issues, concerns, etc. covered  in the course, separate individual items with a semi-colon or a full stop; only proper names and words beginning after a full stop should be capitalized. 

*3.Frequency:

Select as applicable: 

Fall Semesters; Spring Semesters; Fall/Alternate Years; Spring/Alternate Years; Fall/Upon Request ...

4. Given By: 

Specify faculty member(s) who could give this course. Member who would normally give the course should be written first. 

*5.Background Requirements (s):
Specify topics that are prerequisite to this course. The list should include only topics and not the 

course numbers.

6. Complementing/overlapping Courses:

Refer to course descriptions in the current METU catalogue and: 

indicate complementing courses by specifying their codes and titles; how the courses complement one another should also be specified.

indicate overlapping courses, if any , by specifying their codes and titles; the extent of overlap should also be  specified.

7. Course in relation to the programs:

State in specific and explicit terms,

i)
the particular program slot into  which the  course is intended to fit, 

ii)
the gap in the programs (disciplinary and/or interdisciplinary) to fill,

the basic purpose to serve ,etc.

8.Course Objectives: 

Itemize, with brief, explicit and precise statements, the specific skills, capabilities, views, insight, knowledge, etc. the student is expected to acquire by  way and at the end of the course; state only those most pertinent.

9.Course Outline:

Itemize weekly course progression in terms of  topics and/or phases to be covered; level of detail should not be more than what is sufficient to define course procedure/progress (should follow style of catalog description).

10.Textbooks:

If more than one, list in order of importance first giving initials and surname of the author(s) followed by title, publisher and year of publication

*11.Reference  Material:

List, as for item 10, only those texts , periodicals, documents, etc. most essential to the course. 

*12.Course Conduct:

Identify the main methods(s) by means of which the course is to be conducted, i.e. formal lectures, term paper/project assignments, laboratories/computer applications, assigned seminars, invited seminars, tutorials (individual/group), criticism (individual/group), etc.

*13.Grading:

Identify principal means by which student performance is to be evaluated, i.e. formal examination, term project/paper, quizzes, homework, presentation (individual/group), case studies, research assignment, field assignment, etc. 

14.Effective Date:

Specify - by selecting -year and semester when the course will be offered for the first time. 

Fall/Spring/Summer……..Year

15.Faculty Member:

Who prepared/updated the course. 

Course accepted by Graduate Committee / Departmental Acedemic-Board in meeting held on……../…..../……







Signature






   Head of Department 

* Items that may be omitted for 7XX courses.

** Web ortamında mevcut formun Eğitim Komisyonunca değiştirilmiş şeklidir. 
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